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IFB No. 20/MIS/Admn/Pur-Stationery/2018          
            Dated:    20.07.2018
TENDER NOTICE
IFB-20- PROCUREMENT OF STATIONERY, COMPUTER STATIONERY 
AND MISCELLANEOUS ITEMS 
The Directorate General MIS, Office of the Controller General of Accounts Islamabad invites sealed bids for procurement of Stationery, Computer Stationery and Miscellaneous items from the reputed distributors/suppliers of stationery and general items having at least three years experience in the relevant field. The firm should be registered with Income Tax and Sales Tax Departments and must be on Active Taxpayers List (ATL) of the Federal Board of Revenue. 

2. 
Bidding documents, containing Contract format with its terms & conditions, method of procurement, procedure for submission of bids, bid security, bid validity time, performance guarantee etc, are available for the interested bidders at Office of the Director General MIS (HQ), Old FBC Building, Sector G-5/2, Islamabad on payment of Rs. 1000/- (non-refundable) in shape of pay order, demand draft, CD-R, Call Deposit by courier or in person from Procurement & CM section of Directorate General MIS, CGA.
 3. 
The bids under “Single Stage-One Envelope procedure”, prepared in accordance with the instructions in the bidding document, must reach to the Deputy Director (Admn), Office of the Director General MIS on or before August 3rd, 2018 (Friday) by 10:00 A.M. Bids will be opened on the same day at 10:30 A.M in Committee Room of the CGA Office at 6th Floor, CGA Complex, old FBC Building, G-5/2, Islamabad. This tender notice, list of stationery, computer stationery, Miscellaneous items and checklist for submission of required documents by the bidder with the bid is also available on the websites of office of the Directorate General FABS/MIS, CGA and PPRA respectively as under: 

· i) www.ppra.org.pk ii) www.fabs.gov.pk, iii) www.cga.gov.pk 

4.

Any bid found conditional, overwritten, with false information, forged documents, received late and/or not accompanied by less than 4% bid security money of the total bid price of all quoted items in shape of  pay order/CD-R/demand draft by the bidder will be rejected as per PPRA Rules 2004.

5.                The Directorate General FABS/MIS reserves the rights to accept or reject bid(s) in accordance with the Federal PPRA Rules 2004. 
Director (Admn), 

Directorate General MIS, Ground Floor, CGA Complex, G-5/2, Islamabad.

Phone:  051-9203219, Fax No: 051-9208896, Email: directorops@cga.gov.pk
(B) Price Schedule

Annex-A

(Lot-1)  Stationery Items 
	S.No
	Description
	Total Qty required
	Unit Rate
as per qty in col ‘c’.
(inclusive of taxes)
	Total cost in PKR (inclusive of taxes) against total quantity
	Bid Security Amount
(Yes or No)

	a
	b
	c
	d
	e
	f

	1. 
	Paper Ream:

 80 Gm, 500 sheets/ream, 
A-4 Size (210*297mm), Moist protected wrapper,   smooth surface paper/anti curl quality, sharp cutting edges, bright appearance, two sided usage, box of 05 reams (AA, Paper One or equivalent)  
	300
	
	
	Mention total amount of bid security against all items under Annex-A Sr. 1 to 35, (4% of total quoted amount of items in column e)


	2. 
	Box File (Plastic Coated)
	30
	
	
	

	3. 
	Ballpen (Uniball Signo UM 120 or equivalent) 
	48
	
	
	

	4. 
	Correction /Fluid Pen
	12
	
	
	

	5. 
	Stamp Pad Plastic 
(Large size)
	12
	
	
	

	6. 
	Stapler Machine (Deli /Max or equivalent) 24/6 & 26/6
	12
	
	
	

	7. 
	Stapler Pin (Size  24/6) pkt
	40pkt
	
	
	

	8. 
	Gem clips 30mm  multi-color Pkt (3 flower or equivalent)
	10pkt
	
	
	

	9. 
	Scotch Tape (3”)
	10
	
	
	

	10. 
	Spiral Slip Pad Large (A4 size, Fine quality paper)
	48
	
	
	

	11. 
	Spiral Slip Pad Large 6”x4” 50 Sheets Fine quality paper
	40
	
	
	

	12. 
	Dispatch Register  
	04
	
	
	

	13. 
	File Movement Register
	04
	
	
	

	14. 
	Register No. 16 (Fine quality paper)
	02
	
	
	

	15. 
	Double Punch No. 2150  (Heavy Duty) (Fuji or equivalent) 
	02
	
	
	

	16. 
	Punch Machine No. 30 (Double hole) (KW 988 or equivalent)
	04
	
	
	

	17. 
	A4 Ream (Yellow color / Blue color pages) 
	20
	
	
	

	18. 
	Tape Dispenser Large (KW or equivalent)
	03
	
	
	

	19. 
	PVC Packing Tape
	12
	
	
	

	20. 
	Binding Tape 3”
	24
	
	
	

	21. 
	Highlighter (Multi Color) 
	30
	
	
	

	22. 
	Marker- Black & Blue (permanent)
	10
	
	
	

	23. 
	White Board with Stand 4x3
	02
	
	
	

	24. 
	White board markers Blue & Black (temporary)
	12
	
	
	

	25. 
	Sticker sheets
	24
	
	
	

	26. 
	Marker (Paint Ball) Silver & Golden & White
	03
	
	
	

	27. 
	Gum Stick 35g (Oro/Pelikan/Deli or equivalent) 
	24
	
	
	

	28. 
	“Post It” Sticking Pad (Multi Color) 3M
	80
	
	
	

	29. 
	Notes pad (multicolor, Pronoti or equivalent)
	80
	
	
	

	30. 
	Paper Cutter with extra blade (Fine Quality, Deli or equivalent)
	12
	
	
	

	31. 
	Vehicle Movement Register
	10
	
	
	

	32. 
	Stapler Pin Remover
	20
	
	
	

	33. 
	File Board (Pure White Color with black quality Rexene and strip) 
	200
	
	
	

	34. 
	Parker Ink (Blue & Black) 
	04
	
	
	

	35. 
	Plastic Transparent Name Plates Holders for meetings/conferences
	50
	
	
	

	
	Grand Total 
	
	
	
	Rs………/-


Note: Samples may be called for checkup/scrutiny before award of contract by the Purchase & Procurement Committee, bid/contract award may be cancelled at any time, in case of non compliance to Federal PPRA Rules 2004, bidding terms and/or change in specifications, quality & quantity of items against the approved requirements of items.
            

Signature of the Bidder:_______________

Annex-B

(Lot-2) Computer Stationery (Toners/Cartridges/Mouse etc)
	S.No.
	Description
	Total Required Qty
	Unit Rate
as per qty in col ‘c’.

(inclusive of taxes)
	Total cost in PKR (inclusive of taxes) against total quantity
	Bid Security amount 

(Yes or No)

	a
	b
	c
	d
	e
	F

	1. 
	Toner for HP Printer 2015
	03
	
	
	Mention total amount of bid security against all items under Annex-B, Sr. 1 to14 (4% of total quoted amount of items in column e)

	2. 
	Toner for HP Printer 2055 DN
	05
	
	
	

	3. 
	Toner for Samsung Printer 3710 (DN)
	06
	
	
	

	4. 
	Toner for HP LaserJet Printer (M601)
	02
	
	
	

	5. 
	Toner for HP M12A
	03
	
	
	

	6. 
	Toner for HP 1505
	02
	
	
	

	7. 
	Toner for Konica Minolta Photocopier (Bizhub-363)
	04
	
	
	

	8. 
	Toner for Samsung (SF-760) Fax Machine
	04
	
	
	

	9. 
	Optical Mouse 
	12
	
	
	

	10. 
	Wireless Keyboard & Mouse (set)
	04
	
	
	

	11. 
	Multimedia speakers
	02
	
	
	

	12. 
	4 TB External Hard drive
	01
	
	
	

	13. 
	Data Cartridges (LTO-5) (C7975A or equivalent) with bar code tags
	100
	
	
	

	14. 
	Data Cartridges (LTO-6) (C7976A or equivalent) with bar code tags
	40
	
	
	

	
	Grand Total
	
	
	
	Rs.


Note: Samples may be called for checkup/scrutiny before award of contract by the Purchase & Procurement Committee, bid/contract award may be cancelled at any time, in case of non compliance to Federal PPRA Rules 2004, bidding terms and/or change in specifications, quality & quantity of items against the approved requirements of items.
            

Signature of the Bidder:_______________

Annex-C

(Lot-3)          Miscellaneous Items
	S.No.
	Description
	Total Quantity Required
	Unit Rate
as per qty in col ‘c’.

(inclusive of taxes)
	Total cost in PKR (inclusive of taxes) against total quantity
	Bid Security Amount 

(Yes or No)

	a
	b
	c
	d
	e
	f

	1. 
	Air Freshener (300 ml ) fine quality (pressurized container protected from sunlight and no exposing to temperature exceeding 50 Centigrade)
	24
	
	
	Mention total amount of bid security against all items under Annex-C
 Sr. 1 to 31, 
(4% of total quoted amount of items in column e)



	2. 
	Cloth Duster (Large)
	48
	
	
	

	3. 
	Insect Killer Spray- Large (Mortene or equivalent) 
	12
	
	
	

	4. 
	Insect killer powder (Coopex Powder or equivalent)
	12
	
	
	

	5. 
	Dish wash long bar (Lemon Max or equivalent)
	12
	
	
	

	6. 
	Soap (Bath Size) (Lux or equivalent)
	24
	
	
	

	7. 
	Liquid Hand Wash (Fine Quality) 
	24
	
	
	

	8. 
	Surf Pack (Small) 
	100
	
	
	

	9. 
	Surface Cleaner (Large Bottle) (Dettol or equivalent)
	12
	
	
	

	10. 
	Phenyl for floor (Large Bottle) (Finis or equivalent)
	48
	
	
	

	11. 
	Dust Bin with lid (Single colour & design)
	24
	
	
	

	12. 
	Water Set with lid jug for 6 Person
	04
	
	
	

	13. 
	Towels (Bath Size) (Good Quality)
	12
	
	
	

	14. 
	Scrub sponge (Scotch Brite or equivalent)
	12
	
	
	

	15. 
	Steel wool
	12
	
	
	

	16. 
	Sweep (Acid)
	36
	
	
	

	17. 
	Bath cleaner (Large) (Harpic or equivalent)
	36
	
	
	

	18. 
	Floor Wipers (Large)
	12
	
	
	

	19. 
	Phol Jharoo
	12
	
	
	

	20. 
	Toilet brush WC 
	6
	
	
	

	21. 
	Tissue Box (Large Box)- (Rose Petal or equivalent)
	120
	
	
	

	22. 
	Tissue Roll 
	200
	
	
	

	23. 
	Electric Extension Cord (Lead) 
	24
	
	
	

	24. 
	AAA Batteries
	120
	
	
	

	25. 
	Glint Glass Cleaner
	24
	
	
	

	26. 
	Umbrella (large size) 
	06
	
	
	

	27. 
	Ash Tray
	04
	
	
	

	28. 
	Rubber Mat for Bathroom Doors (large Size)
	20
	
	
	

	29. 
	Floor Pujara
	12
	
	
	

	30. 
	Remote Call Bell
	04
	
	
	

	31. 
	Rain Coat Full Size (fine quality)
	02
	
	
	

	
	Grand Total
	
	
	
	Rs………/-


Note: Samples may be called for checkup/scrutiny before award of contract by the Purchase & Procurement Committee, bid/contract award may be cancelled at any time, in case of non compliance to Federal PPRA Rules 2004, bidding terms and/or change in specifications, quality & quantity of items against the approved requirements of items.
            

Signature of the Bidder:_______________        
Check list of documents to be submitted with the bid

	S#
	Document Name
	Attached with Bid (Yes/No)

	01


	Authorization letter to participate in bid with (Form No 1 under Section IV ) 
	Yes
	No

	02
	Vendor Number in AGPR, Islamabad.
	Yes
	No

	03
	Bank/Branch Name, Account No
	Yes
	No

	04
	Signed Price Schedule must be attached (inclusive of taxes)
	Yes
	No

	05
	Income Tax/ Sales Tax Registration Certificate 
	Yes
	No

	06
	Active Tax Payer Certificate/ FY 2016-17 or 2017-18 Return of Income verified by FBR must be attached.
	Yes
	No

	07
	Authorized HP Dealer/Distributor/Sub dealer/Sub Agent certificate for genuine OEM toner.
	Yes
	No

	08
	No Litigation/No Black listing Certificate must be provided on letter head of the organization or mentioned in the bid offer.
	Yes
	No

	09
	Bid Security equivalent to 4% of total quoted bid price in shape of Bank Draft/Pay order/Bank Guarantee in favour of DDO, MIS Directorate, CGA must be attached with the bid which shall be released to unsuccessful bidders on award of Contract/Purchase order. Bid shall be rejected if 04% bid security amount is found lesser than the 04% of the total bid price amount. 
	Yes
	No


Note:
Contract Award will be given on the basis of total lowest evaluated bid price of each lot quoted by the bidder as under:

Lot-1= Stationery items 

 (Annex-A)    

Lot-2= Computer Stationery  

 (Annex-B)

Lot-3= Miscellaneous Items

 (Annex-C)[image: image3.png]
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